50 NJR 2(1)
February 5, 2018
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ADOPTIONS SECTION
HEALTH
HEALTH SYSTEMS
DIVISION OF CERTIFICATE OF NEED AND LICENSING
CERTIFICATE OF NEED AND HEALTHCARE FACILITY LICENSURE PROGRAM
Notice of Readoption
Rules for Licensing Nursing Home Administrators and Rules Regulating the
Nursing Home Administrators Licensing Board
Readoption with Technical Changes: N.J.A.C. 8:34
Authority: N.J.S.A. 26:2H-1 et seq., particularly 26:2H-5b, 27, and 28; and 30:11-11 et
seq., particularly 30:11-13 and 21.
Authorized By: Christopher R. Rinn, Acting Commissioner, Department of Health, in
consultation with the Nursing Home Administrators Licensing Board.
Effective Dates: December 26, 2017, Readoption;
February 5, 2018, Technical Changes.
New Expiration Date: December 26, 2024.

Take notice that, pursuant to N.J.S.A. 52:14B-5.1, the Acting Commissioner of
the Department of Health (Department) hereby readopts N.J.A.C. 8:34, Rules for
Licensing Nursing Home Administrators and Rules Regulating the Nursing Home
Administrators Licensing Board, which was scheduled to expire on March 2, 2018. The
Acting Commissioner reviewed N.J.A.C. 8:34 and determined that the existing chapter

remains necessary, proper, reasonable, efficient, understandable, and responsive to the

purposes for which they originally were promulgated, amended, and supplemented over



time, and should be readopted with technical changes. In accordance with N.J.S.A.
52:14B-5.1.c(1), timely filing of this notice extends the expiration date of the chapter
seven years from the date of filling.

N.J.A.C. 8:34, Rules for Licensing Nursing Home Administrators and Rules
Regulating the Nursing Home Administrators Board, governs the licensure of nursing
home administrators and the responsibilities and obligations of the Nursing Home
Administrators Licensing Board (Board). Chapter 34 was readopted effective March 2,
2011. As a part of that readoption, Subchapter 8, Suspension, Revocation, Sanctions
and Hearings, was repealed; and Subchapter 8, Administrative Practice Violations,
Sanctions and Due Process, and Appendices A through D, were adopted as new rules,
effective April 4, 2011. See 42 N.J.R. 877(a); 43 N.J.R. 836(a).

The chapter proposed for readoption contains nine subchapters, described as
follows:

N.J.A.C. 8:34-1, General Provisions, addresses the scope and purpose of the
rules, the scope of individual practice, the scope of administrator responsibility,
definitions, severability of invalid provisions, and a waiver process.

N.J.A.C. 8:34-2, Nursing Home Administrators Licensing Board, describes the
general powers of the Board and the standards governing the confidential nature of
certain information to which Board members have access.

N.J.A.C. 8:34-3, License Requirements, establishes the requirements for
licensure and the process for obtaining a license as a nursing home administrator

through application and examination.



N.J.A.C. 8:34-4, Administrative Experience Requirement, describes the
requirements for the administrative intern experience and training program, the
preceptor for an administrative intern, the equivalent to the internship requirement, and
the written plans and reports to complete for participation in the administrative intern
program.

N.J.A.C. 8:34-5, Examination, describes the examination requirements,
schedule, fee, subject matter tested, grading of examinations, retention of examination
results, re-examination, and the appeal procedure for an individual who has been
disqualified from sitting for an examination.

N.J.A.C. 8:34-6, Licensure, establishes standards to apply for and obtain a
license, renew a license, use the title "Licensed Nursing Home Administrator,” display a
license, obtain a duplicate license, notify the Board of changes to a licensee's name,
address, or place of employment, and obtain licensure by equivalency. This subchapter
also defines inactive status and the steps necessary for the restoration of a license.

N.J.A.C. 8:34-7, Continuing Education, establishes standards for continuing
education, the scope of continuing education programs, the approval process for
programs, recordkeeping requirements for continuing education credits, extending a
waiver of the requirement, and waiving of the requirement.

N.J.A.C. 8:34-8, Administrative Practice Violations, Sanctions and Due Process,
provides for Board review of nursing home administrators’ compliance with the chapter,
specifies violations and penalties, and sets forth the due process rights of licensed
nursing home administrators.

N.J.A.C. 8:34-9, Fees, lists the fees that the Board charges.



N.J.A.C. 8:34 Appendix A contains the application for nursing home administrator
license.

N.J.A.C. 8:34 Appendix B contains the application for approval of administrative
intern program.

N.J.A.C. 8:34 Appendix C contains the quarterly progress report for nursing
home administrative intern program.

N.J.A.C. 8:34 Appendix D contains the certification of program completion for
nursing home administrative intern program.

In this rulemaking, the Department makes technical changes throughout N.J.A.C.
8:34 to reflect the redesignation of the Department of Health pursuant to N.J.S.A.
26:1A-2.1, effective June 29, 2012, and the repeal of N.J.S.A. 30:11-1 through 9
pursuant to P.L. 2010, c. 50, § 84, effective November 14, 2010. These citations are
replaced by the statutory amendments codified at N.J.S.A. 30:11-11 through 28, which
provide the rulemaking authority for standards governing the administrators of nursing
homes and the responsibilities and obligations of members of the Board. Specifically,
N.J.S.A. 30:11-13 and 23 authorize the Department to deny and revoke licensure for the
conviction of certain crimes and for violations of the chapter as they apply to licensees
and applicants for a license. The Department makes technical changes to N.J.A.C.
8:34-2 to correct cross-references, one at N.J.A.C. 8:34-2.1 that deletes reference to
N.J.A.C. 8:34-8.2(c), which was repealed in the last rulemaking, and the other at

N.J.A.C. 8:34-2.2 that cites to the New Jersey Open Public Records Act.

Full text of the technical changes follows (additions indicated in boldface thus;


https://web.lexisnexis.com/research/buttonTFLink?_m=28e00b7da4d6869d4b0a1757e895dcf0&_xfercite=%3ccite%20cc%3d%22USA%22%3e%3c%21%5bCDATA%5b48%20N.J.R.%202354%28a%29%5d%5d%3e%3c%2fcite%3e&_butType=4&_butStat=0&_butNum=6&_butInline=1&_butinfo=NJ%20ADMIN%208%3a43J&_fmtstr=FULL&docnum=2&_startdoc=1&wchp=dGLzVzt-zSkAW&_md5=092e7ce53abebe000299ab5e1aa3be88
https://web.lexisnexis.com/research/buttonTFLink?_m=28e00b7da4d6869d4b0a1757e895dcf0&_xfercite=%3ccite%20cc%3d%22USA%22%3e%3c%21%5bCDATA%5b48%20N.J.R.%202354%28a%29%5d%5d%3e%3c%2fcite%3e&_butType=4&_butStat=0&_butNum=6&_butInline=1&_butinfo=NJ%20ADMIN%208%3a43J&_fmtstr=FULL&docnum=2&_startdoc=1&wchp=dGLzVzt-zSkAW&_md5=092e7ce53abebe000299ab5e1aa3be88

deletions indicated in brackets [thus]):

SUBCHAPTER 1. GENERAL PROVISIONS

8:34-1.1 Scope and purpose

(a) This chapter contains rules for licensing nursing home administrators and rules
regulating the operation of the Nursing Home Administrators Licensing Board
promulgated pursuant to the authority of N.J.S.A. 26:2H-27 and 28 and 30:11-[1]11 et
seq.

(b)-(c) (No change.)

8:34-1.2 Definitions
The following words and terms, when used in this chapter, shall have the following

meanings, unless the context clearly indicates otherwise:

"Board" means the Nursing Home Administrators Licensing Board, created
pursuant to N.J.S.A. 30:11-11 et seq., and its designated staff[,] of the [New Jersey]
Department [of Health and Senior Services], the mailing address of which is Nursing
Home Administrators Licensing Board, New Jersey Department of Health [and Senior

Services], PO Box 358, Trenton, NJ 08625-0358.

"Commissioner" means the Commissioner of the New Jersey Department of

Health [and Senior Services].



"Department” means the New Jersey Department of Health [and Senior

Services].

SUBCHAPTER 2. NURSING HOME ADMINISTRATORS LICENSING BOARD
8:34-2.1 General powers

(a)-(b) (No change.)

(c) The Board may recommend to the Commissioner the assessment of a civil penalty,
in accordance with [N.J.S.A. 30:11-4(a),] N.J.S.A. 30:11-26[,] and N.J.A.C. 8:34-8.2(b)
[and (c)] against a nursing home administrator for violation of, or failure to comply with,
any order or rule issued or adopted by the Board, or any provision of this chapter.

(d)-(f) (No change.)

8:34-2.2 Confidentiality

(a)-(c) (No change.)

(d) Upon the issuance of a determination by the Board, and the receipt of same by the
licensee, or 30 days after mailing of same, whichever is sooner, any documents
contained in the licensee's file related to the disciplinary action shall be subject to the
requirements of the Open Public Records Act, N.J.S.A. 47:1A-1[.1] et seq., and any

other applicable laws and regulations.

SUBCHAPTER 3. LICENSE REQUIREMENTS

8:34-3.1 Requirements for license by examination



(a)-(c) (No change.)

(d) Pursuant to N.J.S.A. 30:11-[1.1]13 and 23, the Department shall not issue a license
to any person who has ever been convicted of a crime involving moral turpitude or to
any person who has been found guilty of violating the provisions of this chapter by a

court of competent jurisdiction.

SUBCHAPTER 6. LICENSURE

8:34-6.7 Change of notification requirements

(a) Service of an administrative complaint or other process initiated by the Board, the
Attorney General or the Department [of Health and Senior Services] at the address on
file with the Board shall be deemed adequate notice for the commencement of any
inquiry or disciplinary proceeding.

(b) (No change.)

8:34-6.8 License by equivalency

(a)-(d) (No change.)

(e) Pursuant to N.J.S.A. 30:11-[1.1]13 and 23, the Department shall not issue a license
to any person who has been either convicted of a crime involving moral turpitude or

found to have violated this chapter by a court of competent jurisdiction.

SUBCHAPTER 8. ADMINISTRATIVE PRACTICE VIOLATIONS, SANCTIONS, AND
DUE PROCESS

8:34-8.2 Administrative practice violations



(a) As may be applicable, the Board may recommend to the Commissioner the denial,
suspension, summary suspension, or revocation of a license, and/or may reprimand or
otherwise discipline a licensee or an applicant for license renewal upon receiving
substantial evidence that the license applicant or licensee:

1.- 2. (No change.)

3. Has been convicted of a crime involving moral turpitude, or any crime relating
adversely to the practice of nursing home administration, or has been found to have
violated N.J.S.A. 30:11-[1.1]11 et seq., or this chapter by a court of competent
jurisdiction.

i. (No change.)

4. - 18. (No change.)

(b) (No change.)

(Agency Note: The text of new N.J.A.C. 8:34 Appendices A through D follows without
boldface symbolizing new text; those portions of the appendices appearing in boldface

are intended to be so permanently.)



Appendic A

New Jersey Department of Health
Nursing Home Administrators Licensing Board

APPLICATION FOR NURSING HOME ADMINISTRATOR LICENSE

PO Box 358 25 South Stockion Street, 2nd Floor
Trenton, MJ 08625-0358 Trenton, M) 08608-1832
INSTRUCTIONS: Complete a5 much informalion as possible on the form iself, then affach addifionsl sheels as necessary
and number the response(s) fo comespond fo the numbers Fsfed on this form. Please prinf or fype.
1. Name of Applican 2. Name of Licensed Long Team Care Faciiy Sie
Street Address Street Address
City, S@iE, 2 City, S@iE, 2
3. Social Secunty Mo, 4. Dale of Birth 5. Placs of Birm
6. U.E. CHtzen 7. Dale of Naturallzation
OdYes [dMo [fno atach copy of green card declaration of independence.
& Home Telephane Numbsr 9. Work Telephons Number 10. Emall Address
{ ) { )
11. Have you ever been convicted of 3 crime or offense (other than ramc vickations)?
[ Ho  [] Yes-Explain:
12. Type of Program
] Administrative Intem Progam [ Equivalency-Graduate School Program [ License by Equivalency (Reciprocty)
(MLLAC. 8:34-4.2) (NJAC. B34} (M.JAC, BM-6.5)
13. PROFESSIONAL EXPERIENCE - Start with present or most recent position and work back.
A Name and Adrass of Empioyer, Fimm or Organizaton B. Titke Of Postion
C. Dates of Employment D.  Hours Worked Per Wesk
C To:
E. Description of Dutles
A Name and ADGIE6s Of Employer, FITm of Drganizason B. Titie of Position
C. Dates of Employment D.  Hours Worked Per Wesk
Firom: To:
E. Description of Dutles
A Name and ADGIE6s Of Employer, FITm of Drganizason B. Titie of Position
C. Dates of Employment D.  Hours Worked Per Wesk
Firom: To:
E. Description of Dutles
HH-1
MAY 15 Page 1 of 2 Pages.



APPLICATION FOR NURSING HOME ADMINISTRATOR LICENSE (Continued)
Tame of Appicant Tockl Secusity MD.

14. EDUC ATION
List colleges, and schools you have amended. ANSCh COPES of all TENSCTIPIS.
Amach addmional Sheet i necassany.

p
Hame and Location of Schom "m‘ Graduatsa ﬁ:‘m’:;" "D'T“;'h"“";’ Diplomal Degrea
Oyes
nND
Oyes
nND
Oyes
[ m[e]
15. PROFESSIONAL CERTIFICATES ANDNDR LICENSES HELD
Inciude sUCh Tems a5 Livensed NUrsing Home Adminismator, MD, RN, LPN, CPA, stc. Do not inciude

FCAdGMIC BOgrees. GIVe COMPISTS NFOMMAToN for sach ICSnse you hoid of Nawe sver heid.

Amach addmional shesr If necassary.

EXp.Date of | corremtiateat | A500N Taken

Year of Yoar of
Type of Cortificate or License | Mame of State Cument Cert. or Againgt Thiz
Original tzsue | Lafest lssue p Reg. Humber L 7

O¥es

|G

O¥es
[m[]

T6. EXplanaiion of achon LEken against Icanse.

A7. THE ITEMS DESCRIBED BELOW MUST ACCOMPANY THIS APPLICATION

If YOU are curmently empioyed In 3 heafin care faciity, Nams of the taciiity and cument ICENSe NUMbEr of the faciity
Organization chat for the administrative body of fe Tacility

Cument job

Three {3 letters of reference from Individuats, not refated to you, who will attest to your good moral character and administrative atlity
Oficial college transcript

pRpEM

18. FEE INFORMATION
APPLICATION MUST BE ACCOMPANIED BY A NON-REFUNDABLE FEE OF $100.
MAKE CHECK OR MONEY ORDER PAYABLE TO: "TREASURER, STATE OF NEW JERSEY.™

CHECKMOMEY ORDER NUMEER DATE OF CHECK/MONEY ORDER AMODUNT OF FEE ENCLOSED

13. CERTIFICATION

Siate of BE:

County of

| amrm it | am the appicant and that | Rave EX3MINad the contents of this Sppication and the accompanying documents and Mat ihe statements In
this application and the accompanying documents are true and comect o the best of my Information and knawiedge.

Shgnature
Subscribed and swom fo before me this dayof ,AD. 20 Al
My commission expires
Sigriature of OMcar Agministenng Oath
HOTE: AN documents become the proparty of this Depariment and will not be returned to the applicant.
HH-1
MAY 15 Page 2 of 2 Pages.
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Appendix B

New Jersey Department of Health
Nursing Home Administrators Licensing Board

APPLICATION FOR APPROVAL OF ADMINISTRATIVE INTERN PROGRAM

Malling Address: Ovemignt Services (UPS, FedEs, Albome):
PO Bax 358 25 South Stockion Strest, 2nd Floor
Trenton, MJ DB525-0358 Trenton, MJ DB508-1632
INSTRUCTIONS: Complele a5 much Infarmanon a5 possile gn (he fom sell Men aftach adamonal SHeets a5 NEcessary and
number the response(s) io comespond o the numbers Bsted on s frm. Please print or fype.
1. Name of Applicani 2 Name of Licensed Long Tesm Care Faclily Sie
Gireet AOOrEss Gireet AOOrEss
City, State, Zip City, State, Zip
3. 5ocla Secunty No. 4. Emall Address
5. Home Telephane Number . Work Telephone Number
{ ) { )
7. Type of Program
O Administrative Intern Program (M.JAC. 8:34-4.2) [ Equivalency-Graduate School Program (NLLAC. 8:34-4.4)

a3 Walver of @y Of e NoUrs 15 Deing requested, Siate he Specinc reasons thal UstTy tis and INGUGE any SLppoNing ocUMEntaion.
{To be completed by the appiicant) (NLJAC. 8:34-1.8)

T Tolal NUMDer of Hours 10 be Compieted T0. Program Start Daie T1. AnBcipaled Compieton Date
i I i I

TZ. ATach WOTK Fian Tor AGminST=ive Item (10 De Compieted Dy Me Preceptor, oulliing the Ienga of tme In each of Me nine required areas and
fype of exparianca thiat will be provided for the applicant ) (Altach aodiional sheets It necessary. )

73, Signaiee of Appiicant T4, Daie

STATEMENT BY PRECEFTOR FOR ADMINISTRATIVE INTERN PROGRAM
| am cumently and have baen icensed 35 3 MUPSng HOME AJMINISItor In New Jersey for at ieast Ve (5) years and have actively
practiced as a Nursing Home Administrator in a long term care faclity for the Immetiate past thiee (3) years (N.JA C. B:34-4.3).

15. Name of Precaptor (Must be Licensed Nursing Home Administraton) 16. NJ License Number

T7. Gignaiiee of Preceptor T8, Daie

FOR STATE USE OMLY

Signature Date of Approval

O ves O ke

NH-E
MAY 16
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Appendix C
Mew Jersey Department of Health
MNursing Home Administrators Licensing Board

QUARTERLY PROGRESS REPORT FOR
NURSING HOME ADMINISTRATIVE INTERN PROGRAM

Mailing Address: Owemight Semvices (UPS, FedEx, Arbome|:
PO Bax 358 25 South Stockion Street, 2nd Floor
Trenton, MN.J 08625-0358 Trenton, M.J 08608-1332

NSTRUCTIONS TO APPLICANT: Complere Section | and forward ro Precepror for review of Section | and

compietion of Section IL

NSTRUCTIONS TO PRECEFTOR: Review Section | and complete Section Il and forward o the Nursing Home

Administrators Licensing Board at either of the two Iisted addresses.

SECTION | - TO BE COMPLETED BY APPLICANT

Mame of Applcant Social Secunty Mumber

Program Start Date Anbcipated Completon Date

Quarteriy Repart Number Time Period Covered
O O O ¢ 05 O O Oe From:

Hours Comgieted
Service AreaDepariment Ihie Regori

Medical Records

Mursing

Social Services

I = R N A A
E.

Environmental (including Housekeeping and
Laundry)

=]

. Other (Specify):

TOTAL HOURS

(Aftach additional shee‘lsrl’neaessary]

Mmmmmmmmmmmtdwmmmmmw time spent in each department,
summiary of leami , brief analy any problems observed or insights gained, special projects, points of interest. etc.)

1 cerdify that the statemenfs made by me are true and comect to the best of my knowledge and belief.

Signature of Applicant Diate

NH-3
MAY 16

12
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QUARTERLY PROGRESS REFORT FOR
NURSING HOME ADMINISTRATIVE INTERN PROGRAM
(Continued)

Mame of Applicant Social Security Mumber

SECTION Il - TO BE COMPLETED BY PRECEPTOR

Mame of Preceptor MHA License Mo. Mo. of Years Licensed as NHA

Mame of Licensed Long Term Care Facility Training Site

Street Address

City, State, Zip Telephone Mumber

Comment on the knowledge. skills and abilties acguired during this report period, accuracy and completeness of monthly intem logs,
problems encountered, and whether intemship is proceeding satisfactorily. (Attach additional sheets if necessary.)

CERTIHCATION
| have reviewed the slatements made by the applicant in Section | for accuracy. | cerfify thaf the
sfatements made by me in Secfion N are frue and comect fo the besf of my knowledge and befief
Signature of Preceptor Diate
NH-3
MAY 15 Page 2 of 2 Pages.
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Appendix D

New Jersey Department of Health
Mursing Home Administrators Licensing Board

CERTIFICATION OF PROGRAM COMPLETION FOR
NURSING HOME ADMINISTRATIVE INTERN PROGRAM

PO Bax 358

25 South Stockion Street, Znd Floor

Trenton, MN.J 08625-0358 Trenton, M.J 08608-1332

INSTRUCTIONS TO PRECEPTOR: At the conclusion of the training program, please this form

and forward to the Nursing Home Administrators Licensing Board ar either of the two listed
Mame of Applicant Social Security Mumber
Mame of Preceptor (Must be Licensed Mursing Home Administrator) Licensa Number
Mame of Licensed Long Term Care Facility Training Site
Street Address
City, State, Zip Telephone Mumber
Program Start Date Anticipated Completion Date

o _ o _
Hours Completed:
Servics Area/Depariment Hours

1. Resident Activities

2. Administration

3.  Business Offica

4 Dietary

5.  Maintenance

. Medical Recomds

7.  Mursing

8. Social Services

9. Emwironmental {including Housekeeping

and Laundry)

10. Other (Specify):

TOTAL NUMBER OF HOURS IN TRAINING PROGRAM
Comments

(Atfach additional sheefs if necessary)

| recommend that the applicant be allowed to take the Mursing Home Administrator

| cerfify that the applicant named abowe has satisfactorly completed this program wnder my supenvision, amnd

Licensing Examination.

Signature of Preceptor Diate

NH-10
MAY 16

14




